
Approved For Release 2009/02/04 : CIA-RDP78-05787A000300030163-3 




MEMORANDUM FOR* Chief , Flans and Policy Staff 


27 December 19!?? 


SUBJECT 


t Intelligence School Vfeokly Report #52 
19 December through 26 December 


i. SIGNIFICANT ITEMS 8 Happy New Tear! 
II. OTHER ACTIFITIES s 

A 0 OTR Orientation Office r 
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Bo Intelligence Orientation 

This week the Orientation Faculty attended five additional 
briefings on IAC Subcommittees, established a schedule for a review 
of training films 'to bring loQ* film exhibits up to date,. and began 
a series of staff conferences on instructor guides, training aids 
and plans for future Io0 o courses© 

Co Intelligence Production 

(1) Intelligence Techniques #9 was comple ted on 2QD®c ember « 


and 


[students finished the course* 
from FEe. 


JOT 9 s s 


fro® OP 


i2) On 23 December 


conferred with 


of the Of fice of Perso nnel on plans for a writing seminar to 


be conducted by[ 


for OP field recruiters on 8 January. 


Do Operations Support 

(1) In a meeti ng between . 
Support Faculty and 


of Operations 
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of Finance Division, it was informally 

agreed that inasmuch as Administrative Procedures or Operations 
Support is a prerequisite to Budget ^uncoded *^ Procedures and that 
a full coverage of the new Field KandoooiCL 


is to be given in these courses- only a review 
followed by a practice problem and critique would be given in Budget 
and Finance Procedures Q It was farther agreed that if for some rea- 
son students had not had the prerequisite, special tutorial coverage 
would be given as 
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(2) A memorandum has been seat, to Office of Logistics outlining 
methods and time Enquired for including ‘the procedures contained in 
1 in Administrative Procedures - *, Operations Support 
and Budget and Finance Procedures o 

E® Clerical Training 

(1) During the week of 16 December there were 
Clerical Induction Training., Of these 


people in 

were entering for the 
people in 


first time® During the same period there were 
Clerical Orientation® 

(2) The results of the official Agency tests administered by 
Clerical Induction to entranc e^oa-duty employees for the week of 
16 December as follows of ] peop3,e tested In shorthand 5 
qualified} of tested in typewriting, qualified. 


(3) As the result of a surrey of th© lighting in the classrooms 
at 1016 16th Str®et 9 four additional light fixtures were installed 


during the week. 
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The Management Training staff is planning two special courses to 
be given during th© next three months® Tentative arrangemen ts h&v© 
been mad© for a 'Basin Management Special to be conducted at 
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ior GRR parsosmol during 2^-28 Feb ruary Supervision Spe^iai, 

- “ * - * ■ * f 1 during 1?«£1 Marsh is 


for Coamo personnel to be given at 


also under study® Firm plans will be made after a' formal ’ request -i-fi 
sent by th© Offices eonsomsd t© th© DTE® 

in® PERsomm motes s 


completed th© 10 on 20 December® 

I is on leav© talcing over th® house hold | , th© 
new child, a 9 pound boy, was delivered by Caesarian 
section on 26 December® All ar© doing well® 

C o .ApprojcLmatsly .half of the personnel in the Intelligence 
School are on leave through the holiday season® 


Chief j,; Intelligence ssneoi 
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